Document reference ROG

J Bloggs Contractor o TE:;”?S“?Z: muffm
Page 1of1

Project number Date of complaint

Customer name Tel Mo

Company name Maobile

Specifier/ GDP Origin of complaint

Address: Site address (If different to customer address)

Details of complaint:

Correspondence Register

Date Details of correspondence

Details of remedial work or third party involvement (i.e. insurance company):

Date complaint

iR Mame Signature
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J Bloggs Contractor

Formal Sub Contract Agreement

For compliance to PAS2030:2019

Terms & Conditions

The sub contractor agrees to ensure:

a) That the requirements of the standards for Funded/ECO installations have been read and are
understood — to specifically include PAS2030:19 and Green Deal Code of Conduct V5.

b} That staff provided by the sub contractor have undertaken all appropriate training required for their role
in a project/installation and are vocationally competent and that all certifications are up to date and is
undergoing continuous personal development.

c) That all equipment used is calibrated correctly and in good repair.

d)  Will confirm that Building and Planning permissions are either obtained or confirmed to be not required.

e} That JBloggs Contractor will be given access to the site to provide training on products (if required) at
the commissioning stage.

f)  Toinform J Bloggs Contractor of any short falls on deliveries or non-conformities for an installation.
g) All timescales are understood and that installations are completed in good time or that delays are
reported immediately to J Bloggs Confractor.
The undersigned understand that this agreement may be terminated by either company and such termination will

be subject to one month's written notice.

Should the undersign sub contractor be found in breach of this agreement, written assurances will be required
detailing corrections and preventative actions taken to prevent reoccurrences.

All projectsiinstallations will be undertaken in accordance with PAS2030:2019 and will meet relevant design
specifications.

Signed for and on behalf of

S AR B R B Double Click to insert Sub Contractor name.

Frinted name (above) Printed name (above)

Date signed Date signed




J Bloggs Contractor

Project Information Form

Customer name:

Customer
address:

Fost code:

Contactnames  1:
Contactnumbers 1:

3 EEM(s) to beinstalled

Retrofit Coordinator

FunderfECOC Provider:

KEY INSTALLATION DATES

Retrofit Design provided
Installation completed

Pre-nstallation Documents

R0O1 ProjectInformation form (acts as job sheet)
G001 Enguiry form

502 Customer Acceptance fomm

G03 Survey form

Spare

Spare

Installation Documents

G04 Installation === == ~ =T i e

Document reference

Last rev. change date
Wersion number

Project number

Install date:

FPost code:

Fre-install inspection date Install commenced

EEM(5) Commissioned EEM(s5) Handover
YN Date Completed by Signed
Date Completed by Signed

RO1
17072020
21

Manufacturers ¢
Spare
Spare
Spare
Spare
Commissioni
G05 Commissic
GOT Declaration
Benchmark cen
Spare
Spare
Spare
Handover Do

Preview Only

Guarantee andWarranty information
Gas Safety Cerificate

Electrical Cerificate

G06 Handover fonmn

Operation and safety instructions
Semvice log and reguirements

Spare

Spare
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J Bloggs Contractor

Project Information Form/ Cont Project

7.4 INSTALLATION PROCESS CHANGE

Detail any required process change(s) below

|5 the process change required to complete the job?

|5 the process change a customer request?

Has process change been agreed with Coordinator?

Is the process chargeable?

Has customer (landlord forECO) agreedto charges?
Confirmthat process change is compatible

Frocess change has been undertaken to agreed spec

PLANNING PERMISSION

Obtained? Customerresponsible?

MATERIAL REQUIREMENTS [ USED

Ordered  Delto Site Delto Stores Description

Last rev. change date

Version number

Date Authorised by

Customer signature

Installed

Project number

RO1

171072020

2.1

Faosition

Mon-conforming Ref

LABOUR

Day 3
Day 4

46.2 TOOLING
Tool & Equipment

s Preview Only

Importantnote:  All toolsto be checked each Monday morningor first day of a work week (as per PR4.2 of ourCld manual)

If anytool or equipmentis dropped, misused, orisinvolvedin anincidentthatmay cause damage tothe itemthen it mustbe inspected
andrecalibrated (fortest and analysis tools) and confirmedto be fitfor purpose before re-using.
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Document RO

Last rev. I:F:hange 17072020
J Bloggs Contractor Mersin diimba =
Project Information Form/ Cont Project number
Installation Method Form attached? PAS2030:19 Annex|D:

Action Required (scope of

Intermediate inspections reguired? works)

Subcontractor checked for competency?

Details of subcontractor(s) involved with installation as below: (Flease include validated competencies)

OPERATIVES 6.5

Operative name Competence anneX Checked  Briefing given for this installation Date

= AR S SRS Feedbackfromoperatives either positive or negative on the installation process

Code Document feedback Corrective Action/ Response
Any custom i d?
— Preview Onl|
Date of Auc y
7.7.2 Invest i
Cause andc artaken
. k] AT . i
Authorised signatony Signature: Date of sign off
Signed off by Company

Checked by:

Faosition: Date:
The installation of the energy efficiency measure(s) at and handed overon has been
undertaken by using an installation process complying with PAS 2030:19, and all annexes installed are
within the scope of this installers’ cerification with
Fassedto Admintoraise final invoice? Finalinvoice raised? Clienthand over packissued?

Page 3 of 3




Document reference R4
Last rev. change 17/07/2020
- B|DQQS Contractor Version number 1.1
Page 10f2
Internal Review Meeting
Held at on
Present Name Position
Apologies
Absent
Minutes Comments and actions ‘:ﬁ:iig;s'?'

1. Minutes arising

2. Action taken to resolve
previous non-conformities

3. Customer complaints

4 Action on non-conforming
materials




Document reference R04

Last rev. change 17/07/2020
J Bloggs Contractor Version number A
Page 2of 2

Internal Review Meeting

Held at on

5. Stafftraining

6. Sub-contractor and supplier
IssUes

7. Corrective and preventive
actions

8. Document review

9 Health & Safety review

10. Any other business?

Meeting closed at: Date of next meeting:




Document reference
Last rev. change
Version number

Page

J Bloggs Contractor

Sub-Contractor Record

Business name Main telephone
Contact name Mobile number
Fax number
Invoice address E-mail address
Contact name 2:
FPostcode Maobile no. 2

Email address 2:

Delivery address Company UTR No.
M_1. Number
Postcode CIS Reqistered Y/N
Insured Y/N Employers liability limit £ Fublic liability imit £

Scope of approved works (subject to using staff with certified competencies as detailed below)

=0 = W el D e
@ 5 8 8§ @ 33 3 3§
List of staff and engineer qualifications and competencies m 5 & g_-.": 9]
1] ik ] ik ]
= — Lic]
= 2 3
Staff/Engineer [
d scope of works S v
name

Claimed

R0O3
17072020
11
Fage 10of 1

Date

Preview Only

Checked

Claimed
Checked

Approved by Approved by signature Date




Cocument reference

Last rev. change date
J Bloggs Contractor

Version number

FPage
Installation Process Change(s) to Project
Froject number Date of issue Issued by
Customer name Customer Post code
Description of process change(s) Additions £

a) Value of variation(s) for this record
b) Walue of other variation(s) on previous records

R0O2
30/0313
1.00
Fage 1 of 1

Omissions £

All figures are in £ sterling and

c) Original contract value include VAT.
d) Total project value to date
Payment Terms
Agreed by the customer To be signed by customer
Agreed by the Designer Written authorisation from Coordinator received?

This change to an installation process has been a reviewed to ensure compatibility with the installation and of

other measures being installed at the same premises, details below:




